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Our Mission – Our school aims to provide a quality education in a caring community based on values of respect, responsibility and resilience and a relentless pursuit of excellence in all that we do.

Exams Invigilator
Person Specification
	
	In support of the school’s vision and values
	Essential
	Desirable

	1. 
	Ability to forgive and forget and to start each day a fresh.
	(
	

	2. 
	Ability to demonstrate consistent behaviours that reflect the School values, and be committed to supporting the students and the home-school agreement.
	(
	

	Qualifications
	
	

	3.
	Educated to GCSE (good grades in English and maths)
	(
	

	4.
	Good literacy and numeracy skills
	(
	

	Experience
	
	

	5.
	Previous Exam Invigilator experience
	
	(

	6.
	Experience of working within an education setting
	
	(

	Qualities & Skills
	
	

	7.
	Ability to give clear and concise instructions and guidance
	(
	

	8.
	Ability to use initiative and good judgement
	(
	

	9.
	Ability to follow guidelines and procedures, and able to manage a complex process
	(
	

	10.
	Ability to handle sensitive and confidential information
	(
	

	11.
	To form and maintain appropriate relationships and personal boundaries with children and young people
	(
	

	Interpersonal Skills
	
	

	12.
	Ability to work effectively as part of a team
	(
	

	13.
	Display commitment to the protection and safeguarding of children and young people
	(
	

	Commitment
	
	

	14.
	Be flexible, adaptable, approachable and proactive
	(
	

	15.
	Able to attend training sessions as required
	(
	


STAGE TWO
	ADDITIONAL REQUIREMENTS


	METHOD OF ASSESSMENT

	1.
	Experience of working in a similar role in a school
	Application form/Interview


Audenshaw School Safeguarding Statement: This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.


